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The Pratt Pop Up! is a rotating showcase for the extraordinary talents of Pratt Institute students, faculty and alumni who include some of the world’s foremost artists, designers, and thought leaders. The shop is a part of the Dekalb Market in Downtown Brooklyn. This lively venue enables Pratt students, faculty and entrepreneurial alumni to obtain first-hand experience from opening a retail/gallery space - to sharing a thesis project with the community. 

The work in the Pratt Pop-up! changes weekly throughout Pratt’s 125th Anniversary Celebration in 2011 and 2012, allowing the Institute a special opportunity to celebrate its rich history of innovation and creativity.

APPLYING FOR A WEEK IN THE POP-UP!
The first step is to read and fill out this application.  If you are a student you will be required to have the approval of the chairperson of your department. If you are a faculty or Pratt alum you can submit your application directly to the provost’s office at provaa@pratt.edu.

DETAILS:
Applications are reviewed and approved by the Pop-up! Selection Committee.  Due to the limited number of openings, finalists and scheduling is determined by this committee.

The Pop-up! space is booked for one week periods.  
Show installation is Monday afternoon from 1pm to 5pm. 
Takedown is the following Monday by 11am. 

GALLERY HOURS: 
11am to 5pm on Tuesday, Wednesday and Thursday
11am to 8pm Fridays through Sundays

The applicant will be required to be onsite to operate the shop on Friday, Saturday and Sunday. Work-study students are paid $8 an hour and are available to work on Tuesday, Wednesday and Thursday. Payment arrangements are made through the PopUp! coordinator. 
 
SPACE: 
The usable display area is 15’W feet by 6’ -3’’H. There is a “slatwall” hanging system to attach work.  Adjustable fixtures are provided which include posts, shelves and plaques. Drilling, painting or tampering of any surface in any way is NOT allowed. There is a flat screen monitor available for digital work.

SALES: 
There will be a 20% fee charged on all sales. This includes NYC sales tax and credit card fees. Pratt provides a card swipe system. Arrangements are made through the PopUp! coordinator.
You are not required to use this system in which case the fee is reduced to 5% on sales.

Once your application has been accepted you will be scheduled to meet with the PopUp! coordinator, who will make a final assessment of your application, conduct a final review of all policies and procedures and schedule your week in the Pop-up!  

Thank you for your interest in participating in this unique opportunity.




APPLICATION FORM:
Please save and attach to an email to provaa@pratt.edu subject Pratt Pop-up!

[bookmark: Check1][bookmark: Check2][bookmark: Check3]|_| Student		|_| Faculty		|_|  Alumni

	Applicant Name:
	[bookmark: Text5]     

	Product/Project description:
	

	Graduation/Graduated year:
	[bookmark: Text6]     

	Department:
	[bookmark: Text7]     

	Student ID no. (If applicable):
	[bookmark: Text8]     

	Phone number:
	[bookmark: Text9]     

	Email address:
	[bookmark: Text10]     

	Mailing address:
	[bookmark: Text11]     



· Pratt reserves the right to approve and edit the display in the Pratt Pop-up!
· In the case of theft or damage, Pratt takes no responsibility for the work being displayed.
· Please attach a layout using the Pratt Pop-up! Planning template.
· Alumni should apply directly to the Provost Office.
· Students must have work approved by their department chair.

	Applicant has read and agrees to the
 terms stated in this application: 
(type name  here to agree)
	[bookmark: Text4]     
	Date:
	[bookmark: Text1]     




Please attach JPEG images of all work that you want to display.  Files should be no larger than 600 by 600 pixels. Filename format  yourname_number.jpeg


TO BE FILLED OUT BY THE CHAIRPERSON:
I have reviewed this application and approve this applicant’s work for display in the Pratt Pop-up!
	Chairperson’s Name:
	[bookmark: Text3]        

	Chairperson’s Signature:
	
	Date:
	[bookmark: Text2]     
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