Office of the Provost

Approved 8/23/2006


Academic Initiatives Application Form Type B-1
New Study Abroad or Study Away Program
This document outlines the information that is to be submitted in support of requests for approval of full
proposals for new study abroad or study away programs in excess of three credits



Type of program [study abroad or study away]

in [academic area]
[Department]
[School]

Please provide the following information: 
I. Executive Summary

· Background

· Purpose of program

· Program goals: student learning outcomes (how is the program expected to enhance the students’ education; how will students benefit from the program?)
II. Need/reason 
· Please describe the reason for the proposed initiative. Address the following as appropriate:

· benefits of the program to Pratt students, faculty, and the institution as a whole

· anticipated student demand for the program 
III. Curriculum/ Program Offerings 
· List the courses that will be taught in the program and the number of credits that will be earned for each course.  Indicate if they are core or elective courses. (Please attach course descriptions and syllabi.)

· List other educational experiences the program will comprise and the number of credits that will be earned for each, if any.

· Will the courses be “Pratt” courses or offered through another institution? Which? 

· Discuss how work requirements for credits awarded are equivalent to work for similar courses on campus. 

· Discuss possible implications of participation in the program on the students’ curriculum at home (e.g., missed required courses that need to be made up and/or their ability to graduate on time, etc.)

IV. Evaluation 
· What grades will be given in these courses? How will they be translated into Pratt grades? How will the courses appear on the transcript? Are there any implications of grading for GPA, scholarships, etc.?

· What is the plan for handling student grade appeals? 
· Describe the criteria that will be used to evaluate the program’s quality and effectiveness? How will student learning and growth be assessed?
V. Students

· Projected enrollments for a five-year period
· Admissions requirements: What are the requirements for participating in this program? Describe how these requirements are intended to help assure success in the program

· Student recruitment plan
VI. Faculty

· List the names and qualifications of faculty members who will teach the courses offered and of other program leaders (Please attach curriculum vitae).
VII. Program Administration

· Discuss who will administer the program

· If the program will be administered by Pratt, who will be the administrator? What will be her/his responsibilities?

· If the program will be administered by Pratt and another organization/entity, please describe roles and responsibilities of each.

· Insurance coverage: explain who will carry liability insurance for program. You must check with and get clearance from the office of the Vice President for Finance and Administration.

· Resources: Please discuss the need for staff, facilities, equipment, computers, library, and other resources and how these needs will be met.

· Student services: explain what student support services available to students. 

· Student housing: what options are available to students?

VIII. Student Costs

· Provide the approximate total cost to students by completing the table titled “Study Abroad Student Costs.” The table in MSWord format is attached. An Excel version can be downloaded from the provost’s website: http://www.pratt.edu/uploads/Study_Abroad_Student_Costs__10-29-09.xls
IX. Cost Analysis
· Provide an analysis of the anticipated revenues and costs of the program to Pratt by completing the attached table “New Study Abroad Program Cost Analysis.”   This must be prepared in consultation with the Center for Continuing and Professional Studies. The table is attached in MSWord format for your information. You should complete the Excel version, which can be downloaded from the provost’s website: http://www.pratt.edu/uploads/New_Study_Abroad_Program_Cost_Analysis_10-29-09.xls
X:
Appendices

· Course Descriptions and Syllabi 
· Faculty curriculum vitae
· Other relevant materials
	Study Abroad Student Costs

	 
	 
	 
	

	COST PER STUDENT
	$ amts
	notes

	Tuition 
	$0
	 

	Study Abroad Fee
	$0
	

	Student Activities Fee
	$0
	

	Facilities Fee
	$0
	

	Round Trip Airfare
	$0
	

	Lodging
	$0
	

	Board (meals)
	$0
	

	Books & Supplies
	$0
	

	Excursions, field trips
	$0
	

	Local Transportation
	$0
	

	Health & Accident Insurance Abroad
	$0
	

	Incidentals
	$0
	

	International Student I.D. Card
	$0
	

	Passport & Mailing
	$0
	

	Visa & Mailing
	$0
	

	Other (specify)
	$0
	

	Total
	$0
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