PRATT INSTITUTE
PROVISIONAL ELECTIVE COURSE
& Application process 
SUMMARY description
A provisional course is a new, elective course, which can be offered for a maximum of two years from the time it is approved. It will appear in the bulletin with a course number followed preceded by the letters “PR” indicating that it is a provisional, rather than a permanent course. 
Application for provisional status is different from that of a regular, permanent course in that it does not require review and approval by the Senate committee on Academic Programs and Policies. The process has been designed to allow a department to quickly implement, test and further develop a new, elective course. Approved Provisional Courses will automatically be deactivated two years after initial approval and cannot be renewed to extend past the two year period. 
PROVISIONAL COURSE status
Application for provisional course status may be made only for new and elective courses. This application is limited to a two year development period. 
PROVISIONAL COURSE APPLICATION PROCESS
Complete the two-paged form, “Provisional Elective Course Application,” available from your department, school, and downloadable from Web Advisor <http://portal.pratt.edu> 
1. Submit course material and form to the department chair for review and approval.

2. Upon chair’s approval, the application will be forwarded to the dean for review and approval.

3. Upon dean’s approval, the application will be forwarded to the Provost’s Office.
4. Provost’s Office records documents for tracking, and forwards to the Registrar for administrative review, recording and implementation.
Provisional courses submitted to, and approved by, the dean will be subject to guidelines of each school. Ask your department chair for school guidelines, including schedules. 
AFTER THE TWO-year PROVISIONAL PERIOd
To convert a Provisional Course to a regular Elective or Required Course, a separate “New Course” application must be made. It is recommended that the application be made 12 months prior to the Provisional Course expiration date.
Upon final approval following the regular course review process, the new course may officially be listed as part of the institute’s academic offerings. This includes course publication in bulletins and curriculum tables. 
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	School

     


	Degree Program

     


	Semester(s) to be offered [Fall, Spring, Summer]

     


	New Provisional Elective Course Number (Consult Registrar Prior to Assigning)
     P


	New Provisional Elective Course Title

     


	New Provisional Elective Course Credits

     


	New Provisional Elective Course Class Type: Studio or Lecture

     


	New Provisional Elective Course Prerequisites

     


	New Provisional Elective Course Contact Hours [based on 15 weeks]

     


	New Provisional Elective Course Enrollment Maximum

     


	New Bulletin Copy (Course Description) [max. 3 complete sentences]

     


	Faculty’s signature:
	
	Date:
	

	Chair’s signature:
	
	Date:
	

	Dean’s signature:
	
	Date:
	

	Provost’s signature:
	
	Date:
	

	Registrar’s signature:
	
	Date:
	


PROVISIONAL ELECTIVE COURSE APPLICATION
 page 2 of 2
Supplemental Information
	Curricular Reason
· Who is the intended student audience (which majors, years, etc)?
     
· What is the purpose of this course for students?

     
· What is the rationale for this course? How will it enhance the curriculum of the program? 
     
· Attach Current Program Mission Statement
     
· Attach Current Degree Curriculum Table (from bulletin)
     


	Course Organization
· Has a course syllabus been drafted? If so, please attach.
     
·  If not, please describe general topics/activities and organizational approach to be used.
     
· What are the expected overall learning goals. 
     


	Faculty
· Who will teach the course? Please attach a CV.

     


	Institute Resources
· List approximate Institute equipment/facility/supply costs associated with the class.
     


	Student Resources
· List approximate student supply/material/book costs for the course.
     


	500 Level Courses
· If the course is 500 level*, what additional course requirements are planned for graduate students to insure it meets graduate level requirements.
     


* Courses numbered 500-599 are open to both advanced undergraduate (junior or senior) and graduate students.
Graduate students enrolled in 500-level courses are expected to perform with greater productivity and capacity for research and analysis than their undergraduate colleagues enrolled in the same courses. Significantly more is expected of graduate students in course projects, papers, and conferences. (Faculty Handbook 2005, page 85)
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