Youth Program Policies Handbook

Art & Design Education, Pratt Institute
200 Willoughby Avenue
Brooklyn, NY 11205

Program Office: South Hall 203
(718)-636-3654
saturday @pratt.edu



Welcome Students and Parents!
We hope this handbook will be helpful in answering your questions

and clarifying our school policies. Please be sure to read the following
information prior to attending our programs.
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l. Introduction

The Department of Art and Design Education at Pratt Institute offers a variety of
programs for the community. We strive to provide opportunities for young artists
and designers, teens, adults, and families to recognize and develop their creative
potential in various settings. Classes are held on the campus of Pratt Institute,
where participants learn in a college environment. These programs provide our
students in the Department of Art and Design Education a diverse range of
teaching experiences and prepare them for their work as teachers and artists in
the professional world, while simultaneously bringing art and design learning
opportunities to the community-at-large.

Il. Program Policies

Arrival and Dismissal:
* Classes begin and end on time. Please be prompt.

* Students should visit the restrooms before class; some of our classrooms
are quite a distance from restroom facilities.

* Please do not drop students off more than 15 minutes prior to class.

» Students who are authorized to leave on their own will be dismissed at
noon. Students whose parents are more than 10 minutes late will be taken
to the Saturday Art School office (South Hall, Room 203) to await pick up
there.

* Any person authorized to pick up a child must be noted on the registration
form and must sign the class roster each class. Please contact the office if
you need to update child pick-up information.

During class time:

* Please do not wait in the hallways. If you intend to remain on campus
during your child’s class, there is a cafeteria located in the basement of
the Main Building. There are also many cafés and coffee shops located
near the campus.



* There are no visitors or siblings permitted in the classes. Parents and
guests are invited to Open Studios.

Behavior:

* Students must leave the campus after classes and refrain from climbing
on outdoor sculptures.

* In the classroom, students must be respectful of art materials and follow

these rules:
Walking Feet
One foot on the floor
Window Rule (at least 12 inches between you and the window)
Working Hands
Good Listening

Attendance:
¢ Parents will not be notified if their child is absent.

» Scholarship students who miss more than three classes will be ineligible
for scholarships in the future.

* You do not need to notify us if your child is going to be absent, unless it is
for an extended period of time.

Personal Belongings:

* We ask that students leave electronic toys, personal game consoles, and
Heelies at home. Cell phones should be turned off during class.

* There is a Lost and Found bin in the Saturday Art School Office. Items are
discarded at the end of every semester. Pratt is not responsible for any
lost or stolen belongings.

Attire:

* Art making can be messy and students often work on the floor. Students
should wear loose, comfortable clothing that can get dirty.

Snacks:

* Programs that offer classes for younger students, ages 3 to 8, will receive
a small snack of apple juice and crackers.



Please be sure to advise us of any allergies your child has on the
registration form.

Parking at Pratt:

Unfortunately, parking on campus is by permit only and is otherwise
prohibited. Parking on the street is usually available within a few blocks.

Open Studios:

During the last class of a program, family and friends will be invited into
the classrooms to view and celebrate students’ work. Detailed information
will be distributed prior to the final class.

Student Work:

Artwork may be taken home following Open Studios after the class has
ended. Please do not remove artwork prior to the end of class.

We are not responsible for any work left behind. If you plan to miss the last
class, please make arrangements in the office to pick up work. Artwork will
be kept for two weeks after the last class.

lll. Registration

We offer a designated mail and fax registration period each semester, as
well as one in-person registration date. We encourage you to avoid the
lines of in-person registration and mail of fax your application to us.

Registration is accepted on a first-come first-served basis.

Classes are closed once capacity is reached. If the selected class reaches
capacity, you will be given your second choice, based on availability, or be
put on a waiting list. You will be notified of any additional classes that are
added.

You will receive an email confirming our receipt of your registration. You
will receive a second email prior to the first class confirming class section
and location. Please make sure that the email address you provided is
accurate. Your patience is appreciated.

All classes are subject to change due to enrollment. We reserve the right
to cancel any class with an enrollment of fewer than 10 students. In the



event of class cancellation, we will contact you with a second option or a
full refund will be given.

IV. Tuition Policies

Tuition policies are part of our efforts and commitment to keep art and design
classes affordable.

Tuition is due in full at the time of registration.
Tuition is non-refundable.

Payments accepted: cash, check, money order, VISA, MasterCard, and
Discover.

A $15 fee will be due for all checks returned for any reason. The fee must
be paid in cash within one week from the time the owner of the account is
notified.

We offer a sibling discount for Saturday Art School and Summer Design+
programs. Each additional child receives a discounted rate of $120.

Make checks payable to “Pratt Institute Saturday Art School.”
Payments can be mailed to:

Attn: Tara Kopp

Art and Design Education, Pratt Institute

200 Willoughby Avenue, Brooklyn, NY 11205

V. Saturday Art School Scholarships

Each year, a select number of Saturday Art School Scholarships are sent
to participating schools at the end of May. Schools distribute these
scholarships based on financial need. Please check with your school
during this time if you would like to be considered for a scholarship.

Scholarships are good for the fall semester, and may be renewed for the
spring semester based on attendance. Students cannot miss more than
three classes or they will be ineligible for scholarships in the future.

Scholarships entitle students to a reduced tuition fee of $65.

Scholarships do not guarantee a space in a class. It is the parents’
responsibility to register their child during the enroliment period.



* If you are given a scholarship one year, you are not guaranteed a
scholarship in future years.
* Scholarships may be used for the AM classes only.

* If you would like to make a donation to the Saturday Art School
Scholarship fund, check the box on the registration form or let us know.

VI. For Parents/Guardians:
* If you have questions or concerns, please contact our office.
* Let us know if your contact information changes.

* Please review this handbook with your child.

VIl. Bad Weather Days

* For cancellations due to weather, call Pratt’s weather emergency line at
718-636-3700.

* All youth programs’ classes will be cancelled if Pratt’s classes are
cancelled.

* There are no make-up classes for missed classes.

VIII. Classes for Adults

* Currently, we offer one class for parents of Saturday Art School students
called Adult Foundations:

Adults without a background in the visual arts will discover their
creative potential as they engage in a variety of art-making
processes, while more advanced students will be encouraged to
reach beyond familiar solutions. Only parents of Saturday Art
School students may enroll. A materials fee of $65 is the only
charge.

* The department of Continuing and Professional Development offers other
classes for adults. For more information, please visit
http://www.pratt.edu/academics/continuing_education_and_professional/.




IX. Programs Offered by the Department of Art and Design
Education

Saturday Art School Ages 3-18

Since 1897, Pratt Institute’s Saturday Art School has been offering a broad range
of classes for children, adolescents, preschoolers, and adults. Saturday Art
School students are encouraged to explore a variety of media, techniques, and
approaches. This program continues to validate our belief that it is never too
early or too late for children and adults to develop their potential as creative
individuals. Saturday Art School is a teaching laboratory; education students who
are supervised by Pratt faculty teach most classes. For more information, please
visit www.pratt.edu/saturday.

Summer Design+ Ages 9-18

Pratt Institute’s Summer Design+ program introduces students to the world of art
and design and various careers in the field during the month of July. The creative
process is central to all the classes and includes identification of a problem,
research of relevant resources, development of a plan, and the fabrication of the
product and its presentation. For more information, visit
www.pratt.edu/summerdesign.

Design Initiative for Community Empowerment (DICE) Ages 14 to 18

DICE is a grant-funded, after-school program that offers high school students an
introduction to design through studio work, tours of design studios, public
exhibitions, and visits from accomplished designers. The goal of DICE is to
introduce local youth to career and advanced educational opportunities in design
and to prepare them to pursue these opportunities through a creative and
rigorous design education program. For more information, visit pratt.edu/dice.
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Directions

BY SUBWAY

Take the G train to Clinton/ Washington.
Use Washington Avenue exit. On
Washington, walk one block to DeKalb
Avenue. Turn right onto DeKalb and
proceed one block to Hall Street/Saint
James to the gate of the Pratt campus.
(You can transfer to the G train from the A
or C trains at Hoyt-Schermerhorn)

BY BUS

B54 to Myrtle and Washington Ave.
B38 Downtown to DeKalb and Ryerson.
B38 Ridgewood to Layfayette and
Washington Ave.

B48 to Willoughby Ave.

BY CAR

From BQE, heading West/South

Exit 31-Wythe Avenue/Kent Avenue.
Stay straignt to go onto Willimsburg
Street W, which becomes Williamsburg
Place, and then Park Avenue. Turn left
onto Hall Street. Take Hall to Willoughby
Avenue. Make a left on Willoughby.
Campus is on right.
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From BQE, heading East/North

Exit 30-Flushing Avenue. Bear left onto
Classon Avenue, then turn left onto
Flushing Avenue. Turn left onto Washing-
ton Avenue. Proceed two blocks to
Willoughby Avenue. Make a left on
Wiloughby. Campus is on right.

From West side of Manhattan,

via Manhattan Bridge

Travel East on Canal Street to Manhattan
Bridge. Exit bridge to Flatbush Avenue.
Turn left onto Myrtle Avenue. Proceed 15
blocks to Willoughby Avenue. Make a left
on Willoughby. Campus is on right.

From East side of Manhattan,

via Brooklyn Bridge

Travel south on the FDR Drive to Brooklyn
Bridge exit. Exit bridge to Tillary Street.
Turn left on Tillary to Flatbush Avenue.
Turn left onto Myrtle Avenue. Proceed 15
blocks. Make a right turn onto Hall Street.
Go one block. Make a left turn onto
Willoughby. Campus is on right.
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