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Application for Family or Medical Leave

INSTRUCTIONS:
1.  Complete and sign this form.

2.  Submit this application with the medical certification statement to the Assistant Director for Benefits Administration. 

3.  Approval of family or medical leave is not automatic.  After final review by the Assistant Director, the Director of Human will review your request.

4.  Approval will be granted based on Pratt Institute policy, contractual requirements and the provisions of the Family and Medical Leave Act of 1993 (FMLA).
Print employee’s name: 

Position held:  

Home address:  

Home telephone with area code:  



Anticipated start date of leave:  





Expected date of return to work:  



Summary of reason for leave request*: 


Note*:
A leave request based on an employee’s serious health condition or the serious health condition of an employee’s spouse or domestic partner, child or domestic partner’s child, or parent must be accompanied by a verifying medical certification from a physician.

Appropriate official documentation is required for leave based on birth, adoption or foster care placement.
