ACADEMIC RECRUITING AD & POSTING INFORMATION

Provost’s Posting Instructions

Attached to approved Recruitment Request and Recruitment Plan Form


	Please enter the information indicated below.  Please Print or type clearly.

	Date
	     
	Completed by
	     

	School
	     

	Department
	     

	Rank
	     
	Position
	     

	Status
	     

	Anticipated Appointment Date
	     
	Closing Date
	     

	Position Code for Response purposes
	     

	Position Summary (2-3 sentences)

	     

	Areas of Specialization

	     

	Minimum Education Qualifications

	     

	Preferred Education Qualifications

	     

	Minimum Teaching/Professional Experience

	     

	Preferred Teaching/ Professional Experience

	     


	Required Professional Certifications/Licenses

	     

	Other Qualifications

	     

	Search Committee

Chairperson

	Name
	     

	Email
	     

	Committee

	Name
	     
	Name
	     

	Email
	     
	Email
	     

	

	Name
	     
	Name
	     

	Email
	     
	Email
	     

	

	Name
	     
	Name
	     

	Email
	     
	Email
	     

	Recommended Publications for advertising (List preferred area)

	     

	Recommended website/List-servers for advertising

	     

	  Other recommended search channels (i.e. Professional Org., Competing Schools, etc.)

	     


List of Duties and Responsibilities:
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